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PLEASE NOTE 
Applications to the Golden Foundation are only accepted through our 
online application system. This document is for reference only.  If 
there is a difference between any information in this document, and 
the information on our website, please follow the information on our 
website. You can go directly to our online application page by clicking 
this link Go to Application 

 
 

 

http://www.goldenfoundation.org/
http://www.goldenfoundation.org/application/online-application/
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General Instructions 
Please review this entire document before beginning the online application process.  We 
have tried to address any questions that you may run into while completing the 
application. 
 

A complete application must contain the following information and files: 

 Contact and biographical information 

 Artist statement 

 Eight digital image files (.jpegs only) of your work. Detailed requirements for images are 
outlined below. 

 Three references who we may contact. References will only be contacted for those 
applicants in the final round. 

 Current resume in pdf or tiff format. 

 Applicants have the option of submitting up to three letters of recommendation. Please 
use pdf or tiff format. 

 A $30 application fee, charged at the end of the application process, payable via credit 
card. 

 
Image Guidelines and Samples of Your Work  

The application will require that you upload 8 digital images for review by the selection 
committee. Before starting the online application process, we strongly encourage the 
applicant to make certain that these image files are correctly formatted.  Failure to follow 
these image guidelines may result in your application not being reviewed by the selection 
committee. 

 All Images must be submitted as jpegs files. 
Please do not submit images as PDF, TIFF, ESP, Pict, PNG, or BMP.  These types of files 
will be ignored by our application system and they will not be submitted to the selection 
committee.   

 Each image file must be less than 3 MB in size. 

 The name of each image file must be less than 30 characters in length. File names 
should only contain numbers (0…9), letters (A-Z). Please name your image files as 
follows: Last name, number of image (1-8). For example Smith.1.jpeg, Smith.2.jpeg 
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Accessing the Online Application 
You can access the Online Application by clicking on the “Residency Application” link located on the 
Application menu.  

 

Once you are on the Residency Application page (shown below), please click the “Go To Application” 
link to access the Online Application.  
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Getting Starting… 
After clicking the “Go To Application” link or button, you will be linked to the Residency Application 
Login screen.  

If you are a New User, you will need to create a Username and Password in order to create an account. 
Creating an account will allow you to work on your application over multiple sessions. Please be sure 
to write down your Username and Password for future reference.  We do not have access to your 
password. 

If you had previously created an account, you can enter your Username and Password under the 
Returning Users section. 
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First Time User 
You will see a screen similar to below stating that a new account has been created for you. 
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Returning Users 
You will see a screen similar to below.   

If you have not yet completed your application, you will see a little yellow circle with an “i” in it.  This 
signifies that your application has yet to be submitted. In order to edit your application, click on the 
“edit” button as illustrated below. 

 

If you see a circle with a checkmark, this signifies that you have submitted your application. Only one 
application may be submitted per application period. 
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Navigating & Saving Your Work 
At the bottom of the form, you will see three buttons. 

 << Previous - Clicking this button will move you to the previous page. When you move 
to another application page, your information is automatically saved. 

 Save Progress - Clicking this button will save all of the information entered on the page. 

 Next >> - Clicking this button will save all the information entered on the page and 
move you to the next page. When you move to another application page, your 
information is automatically saved. 

If you accidentally close the web browser, or otherwise interrupt the application process, you can 
always log back into the system and resume where you left off, by going to the Residency Application 
page of the Golden Foundation website and clicking on the “Go To Application” link located on the 
Residency Application webpage.. 
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Paying the Application Fee 
Please note that The Sam & Adele Golden Foundation never has access to your credit card information. 
All credit card transactions are handled through our payment services provider, PayPal. You can review 
the PayPal privacy policy at www.paypal.com.  

Please note that when asked for “CVV” you should enter the 3 or 4 digit code that is located on your 
credit card.   
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A successfully submitted application… 
Upon successfully submitting your application, you will be presented with a screen similar to below. 
You will also receive an e-mail receipt sent to the Primary E-Mail Address that was entered on the first 
page of the application form. 
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